Mountlake Terrace High School
Culminating Project Guide  

                         Notebook Guidelines

Introduction:  A notebook is required as part of your Culminating Project and must be submitted as part of your presentation.  Your notebook shows all of the work you have done on your project.  This is the first impression the panel will get of you and your project.  Make sure that you create a positive one.  Your notebook must meet the following guidelines and must include all of the sections and components listed below.  It must be neat and professional looking.

Notebook and Paper:  Obtain a ½” (or 1”) white view binder that includes a clear cover slot into which a cover page can be inserted.  All pages in your presentation notebook must by 8 1/2” x 11” in size and NOT 8” x 10 ½”.  Do NOT use page protectors.  Use only Arial and Times New Roman fonts or equivalents (i.e. a good-quality serif or san-serif font) in 10, 11 or 12 point font.

· Notebook Cover:  To be inserted in the clear cover slot of your notebook.

· Title of project

· Name

· Centered picture

· School name

· Teacher’s name

· Date of presentation

· Title page with:
· Name

· Title of project

· Teacher’s name

· Date of presentation

· Table of Contents:  Copy the sections below for your table of contents
Section 1:  Proposal

· Original Approved Proposal with signatures and rubric

· Project Rubric

· Addendum, if necessary

Section 2:  Mentor Forms:  These are the minimum and must be included in your notebook.
· Mentor Information
· Mentor Project Progress

· Mentor Evaluation of Product Standards

Section 3:  Journal
· Complete Journal

Section 4:  Research
· Annotated bibliography

· Research documents regarding project

Section 5:  Appendix
· Project documentation including photos, notes, graphs, charts, rough drafts, ideas, etc.

· Budget page

· Class handouts and assignments
